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GIOI THIEU

Publnvoice 2012 1 phan mém in hoa don danh cho tat ca cac loai hinh DN. Phan mém duoc thiét
ké duya trén nhirng yéu cau quan ly chat tré vé in hoa don va tuan thu theo Thong tu, Nghi dinh cua
Chinh phi. Publnvoice 2012 ddwoc phat trién trén nén tang cong nghé méi nhét - Microsoft. NET
(VS.NET 2008, SQL2008, dotNetFx35, ...), tich hop hang loat nhitng tinh nang wu viét, tw dong hda
tat ca cac nghiép vu vé in hoa don, dir liéu tai chinh dugc cap nhat ting gidy, 1a cdng cu hd tro dac luc
cho céac doanh nghiép trong cong tac in hoa don. Publnvoice 2012 st dung b6 ma& Unicode theo tiéu
chuan TCVN 6909:2001, tuan thu quy dinh ciia Chinh pha vé viéc luu trit va trao di dir liéu.

Qua nhiéu nam trién khai phan mém, c4c san pham cua Cong ty Phan Mém DaMi di dugc nguoi
dung tin nhiém va lua chon sir dung cho b phan ké toan.

M3i y kién dong gép cia khach hang 1a mét kinh nghiém déi véi DaMi
Moi thdc mdc va vdn dé can trao doi xin Quri vé:
Phong K§ Thuat — Céng ty TNHH Phan mém DaMi.
cM 24/3B Cay Tram, P.8, Q.Go V4ap, TP.H6 Chi Minh
& (08) 39871787, (08) 54272091~3, (08) 35899120 - 0913 111 616
> sales@damivn.com  http://www.damivn.com damil080@gmail.com

Trang 4


mailto:sales@damivn.com
http://www.damivn.com/
mailto:dami1080@gmail.com

“Chuyén Sau Tao Nén Sy Khéac Biét”

DaMi Publnvoice 2012

GIAlI THICH KY HIEU, KIEU CHU TRONG TAI LIEU

Kiéu chir Y nghia
& Chay Cac thdng tin can chd y. NSD phai dic biét luu y dén phan nay.
CT Chang tur
DN Doanh nghi¢p
GTGT Gia tri gia tang
HT Hach toan
NSD Nguoi st dung
TK Tai khoan
Vao menu Tép\B4o cdo | Vao menu Tép chon phan Bao céo
VD Vidu
<Yes> Chonntt [ = |trén giao dién su dung.
BANG KE PHIM TAT TRONG PUBINVOICE 2012
STT Tén chirc ning/giao dién Phim tit
1 Xem hudng dan truc tuyén trén man hinh F1
2 | Tim kiém déi tuong F3
3 | Hién thi danh sach ddi tuong F4
4 Thém nhanh danh muc F5
5 | So chi tiét Ctr +
6 Giao dién Hoa don GTGT Ctr +
7 | Giao dién Héa don Xuat khau Ctr +
8 Giao dién Hoa don Ban hang Ctr +
9 Giao dién PXK kiém VCNB Ctr +
10 | Giao dién Diéu chinh Héa don Ctr +
11 Giao dién Huy Hoéa don Ctr +

< Chu y:

Ngoai ra, tai c&c man hinh, khi NSD nhdan phim Alt sé xudt hién cac ky tu diroc gach chan trong tén
cua cac chire nang. Pé thyec hién chite ndang nao, NSD nhdn phim Alt + Phim ky tw dwroc gach chan

trong tén cua churc nang do.

Vi du: Tai man hinh chinh cia Publnvoice 2012, NSD nhdn phim Alt sé xudt hién céc ky tu diroc
gach chan trén menu. Pé liwa chon menu Hé thang, NSD nhdn té hop phim Alt + H (vi ky tz ““H” trong

menu H¢ théng diroc gach chan).
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CHUONG 01: CAC THAO TAC THUONG DUNG

1. Khéi dong Publnvoice 2012
» Noi dung

Khai dong Publnvoice 2012 1a thao tac thuong xuyén ma NSD phai thuc hién hang ngay khi bat
may tinh va lam viéc vai Publnvoice 2012.
» Cach thuc hién

Vao Start\Programs\DaMi Software\DaMi Publnvoice 2012. NSD chon muc DaMi Publnvoice

2012.

Bang nhap vao Phdn meém quan, ly va ti in héa ddn DaMi Publnvoice 2011

Cong nghé hién dai

e

Chong
M&y chi DMSERVER -
Co sa dir liguy Publrvoice2011 -

Tén ngudiding  |USERC|

18k khal

Copyright [C) by Dakdi Software Solution 1998-2010 |#, Y ‘ Hi Thadt |
hittp: vy damivn. com

Sau khi gd chinh xéc tén ngudi ding va mat khau, NSD chon nit <Ping nhap> dé bit dau sir dung
phan mém.
< ChQ V: Sau khi cai dat Publnvoice 2012, hé thang tu déng tao ra biéu twong ciia chwong trinh
trén man hinh Desktop. NSD c6 thé khgi dgng Publnvoice 2012 bang cdch kich dip chuét vao
biéu twong nay.
2. Thay dbi ky hach toan
» No¢i dung
Publnvoice 2012 quan ly dix li¢u thong qua ky hach toan. Viéc sir dung ky hach todn nay sé trach va
han ché cho NSD sai x6t trong viéc nhap liéu thang/nam, dong thoi s& quan ly di liéu théng qua chirc
nang khoa dir liu.
» Cach thuc hién
Vao menu Hé théng\Thay d6i ky hach toén.

& Chon ky hach todn

MNam tai chinh

2011

Q) Thang 16 thang d&u nam

6 thang cudi nam

19 thang d&u nam

oy 1 - 1 Candm
COTr Thang/Mam ... dén Thang/Mam
otjzorl - o1jz011

|\/ Bing ¥ | |¢ﬂ B qua |

NSD chon ky hach toan thich hop sau d6 chon nit <Pang y> dé xéac nhan viéc thay doi.
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3. Thém nhanh danh muc
» Noi dung

Tai man hinh nhap liéu chang tir hoac khai bao danh muc, Publnvoice 2012 cho phép NSD thém
nhanh mét danh muc khac truc tiép tai day ma khéng phai quay vé chinh danh muc d6 dé thém méi.
» Cach thuc hién

Trén man hinh chi tiét cua chung tir hoic danh muc, NSD kich chudt vao vi tri ¢6 biéu tugng *
hoe}c nut (& men | (VD: tgi Vi tri ma kfldch hang trén man hinh Héa don GTGT, NSD kich chugt vao
biéu twong * hoac nhan phim F5 dé thém nhanh mgt ma khach hang maéi).

Nhap théng tin can thiét vao hop hoi thoai Thém moai...

Nhan nat [E mn | 4 luu vao chon danh muc d6 vao hoa don hoac danh muyc hién tai.
4. Loc dir lieu
» Noi dung

Tai man hinh danh s&ch chung tir hoic danh muc, Publnvoice 2012 cho phép NSD tim kiém nhanh
dbi twong trong danh sach bang cach loc dir ligu.
» Cach thuc hién

Tai thanh loc dit liéu trén man hinh danh sach chang tir hoic danh muc, chon cot dé nhap diéu kién
loc, vi du: Tai man hinh danh sach Khach hang.

La La nha Laca
khach cung nhan
(=] (=] (=]

M3 kH Tén khach hang M3 50 thué
—

Bia chi

ChO1 Phiing Quang Thanh v Kién Giang
CTOISS T TMHH MHUA Bal BOMG TIEN-CH CAM... 0304690411-002 o 114 BUSHGES[2, CLMINH KIE. ..
— - - Thanh loc di¥ liéu - =
CTOL180  CTY CP TM SABECO SONG TIEN 15004559121-003 0C, PHAM HUMG, TL, TIN. .,
CTO191 ST TMHH TM DY KT MHIET TU BONG HUY... 0304442673 o T | 244 HOA BINH,P.HIEP TAN, Q...
CTOZ19  CTY CP DAL THUC WAT TUSMG AN 0303495754 48/5 PHAM HUY ICH Q TANE...

Nhap vao tir khoa dé tim kiém, vi du: NSD mudn tim Khéch hang c6 thdng tin tén khach hang 1a:
Cong ty C6 Phan duoc viét tat bang chit “CP”. Khi d6, NSD chi can gd noi dung: *CP hoac %CP (ki
ti: * hodc % dat & dau dé tim vj tri bat ky cia chiz “CP””) vao 8 tréng trén cung dé thdy khach hang mot
cach nhanh chong. Két qua tra vé nhu hinh sau:

Hosc tai tiéu dé cot (VD: Tén khach hang), NSD chon biéu twong mili tén bén canh ta thay hién thi
bang danh séch cho phép loc theo tirng chire nang khéc nhau (s dung tiwong tu chice nang Filter trong
Microsoft Office Excel).

15 KH Tén khach hang IG) M3 58 thug

ZhO1 Phing Quang Thanh /

CTOISS  CTY TNHH NHLA AT BENG TIEN-CH CAN THOY "N 0304690411-002
CTO180  CTY CP T SABECO SONG TIEN Eﬂ"ﬂi ténbéncanh §s004s0121-003
CTOL191  CTY TWHH TM DY KT NHIET TU BONG HUYHH YIET 0304442673
CTOZ19  CTY CP DAU THUC vAT TUSMG AN 0303498754

Két qua sau khi chon biéu twong miii tén & trén:
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M3 kH Tén khach hang -
(Al
CTDIED .......... {Custom
(Blanks)

70219 (Mon blanks)
CT CP DAL THUIC wAT TUSMG AN
CT¥ CP TM SABECO 50NG TIEM
CTY THHH MHUA BA1 BONG TIEM-CM AN THO
CT THHH TH DV KT WHIET TU £ONG HUYMH YIET
Phing Quang Thanh

5. Tim chéng tir
» No¢i dung
Publnvoice 2012 cho phép NSD tim nhanh chtng tir nao d6 da duoc nhap vao trong hé théng dua
vao bang tim chang tur.
» Cach thwc hién

Kich chudt vao biéu tugng mmkén  trén thanh cong cu. Trén hop hoi thoai Tim chung tir, gb diéu kién
tim kiém thich hop.

## Tim chilng tif

Loai chimg kr:  |HD = | Ho dan ban hang
56 ching kir
Tir ngdy: a1ya1/z011 - Eénngay 31012011 -
Tai khodn Ma : v | Taikhodn Ca: -
56 hda dan : 0006225 MNoay hda dan ; -
S lugng 0.00 5| Sdtién: oz
M43 khach hang : = Ténkhach hang :
M3 ¥TCP - | TénYTCP
M3 ddi biang ¢ - | Tén ddi trang :
M3 YTHH : ~| Tén¥THH:
Quy cach :

B ] [x e |

Nhan nat dé tim chimg tur véi diéu kién da chon. Két qua tim kiém sg hién thi @ man hinh
danh sach. Tur két qua tim kiem nay, NSD c0 thé stra bang cach kich dap chudt vao dong chang tur tim
thdy sau d6 chon nat [Z s= |

= Chua y: Nat <X6a hét> ding dé x6a di liéu trong cdc 6 diéu kién tim kiém.
6. Tim doi twong
» Noi dung

Publnvoice 2012 cho phép NSD tim nhanh mot déi twong nao d6 da dugc nhap vao trong danh muc,

vi du: tim mot khach hang hoac mét hang hoa.
» Cach thuc hién
Trong qué trinh lua chon d6i twong nhung danh sach déi twong rat nhiéu, NSD ¢6 nhu cau tim kiém

thong tin’dé lua Chon. Khi d6, NSD nhén F3 dé hién thi hop thoai, vi du: khi nhap Hoa don GTGT,
NSD muon tim kiem thong tin khach cé chir “CP”.
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‘i Danh muc khach hang

@) Tim theo tén o ok
p M Tm
") Tin thea ot khac
CuskomerID - | [Chia -
M3 KH Tén khach héng M3 si thué IsYendaor Bia chi
7 =]
» CTY CP TM SABECO SENG TIEN 1500459121-003 60C, PHAM HOMG, TxwL, TIMH viNH LonG
CT0219  CTY P DAU THUC wAT TUSMG AN 0303498754 485 PHAN HUY TCH o TAN BINH TPHCM
4 i | 3

'NSD g6 thdng tin cn tim tai 6 tim theo tén sau d6 nhan nit # ™ | thong tin can tim s duoc
hién thi tai danh sach bén dudi. Truong hgp muon tim thdng tin khac, NSD kich vao tim theo cot khac
va lua chon thong tin trong tng dé tim.

7. Khoa sé va chuyén sang thang sau
» Noi dung
Publnvoice 2012 cho phép NSD ting thang c6 thé khéa dit liéu thang cii lai va chi duoc phép thuc
hién trén thang mai, nham han ché viéc nhap sai sot dir ligu.
» Cach thuc hién
Vao menu Hé théng\Khoa s6 va chuyén sang thang sau.
[Eh | ©khéa s& va chuyn sang thang sau ...

Sau khi chon muc nay s& xuit hién thdng béo hoi ban cé chic chan thyc hién chire nang nay khong.

Néu dong y chon nut <Yes>, nguoc lai chon nit <No>.

Phinmem Quan ly va td in héa don - DaMi Publnyoice 201

\;.:/ Chi % : Ban cd chac chan muBn mér théng mdi ? ; 0202011 7

Sau khi thong béo xuét hién, Publnvoice 2012 s& chuyén sang thang méi dé NSD nhap ligu (VD:
NSD dang ¢ thang 1 sau khi thuc hién nghiép vu khoa so dir liéu sé ¢ thang 2).
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CHUONG 02: THIET LAP THONG TIN VA SO LIEU BAN PAU

1. Thiét 1ap thong tin DN
» Noi dung

Publnvoice 2012 cho phép thiét lap thong tin DN va mét sé tuy chon cd tinh ngam dinh trong
chuong trinh khi nhap s6 liéu hoic khi xem béo cao trén phan mém. Nhiing tuy chon nay bao gom:

o Thadng tin chung vé DN
Ho va tén cac chirc danh hién hanh
Cac lra chon vé dinh dang

Cac tai khoan mac dinh

O O O O

Cac don vi truc thudc
» Cach thuc hién
Viéc thiét 1ap thong tin DN duoc thuc hién trong menu Hé thong\Cai dat thdng tin doanh nghiép.

NSD nhap thdng tin day du sau d6 nhdn n(t [H & @& thyc hién viéc luu di lidu.
< Chay:
Trong phan ndy NSD ngam dinh nhitng théng tin thirong xuyén siz dung va thiét ldp cac tup chon
cho truong hop thuong xay ra.

Théng tin vé cac tai khoan mdc dinh dwoc thiét Idp nham két néi Publnvoice 2012 véi phan mém
lien quan (VD: phan mém ké toan, phan mém ban hang, ...).

Théng tin vé cdc don vi truc thude duwoc ding khi DN ¢6 nhiéu chi nhanh hogc cong ty con c6 nhu
cau téng hop sé liéu trén phan mém Publnvoice 2012.
2. Thiét 1ap tly chon ngudi ding
» Noi dung

Publnvoice 2012 ¢6 chic ning Tuy chon ngudi dung cho phép thiét 1ap mot sb giao dién can sir
dung hoac thiét 1ap mot sé tuy chon c6 tinh ngdm dinh trong chwong trinh khi nhap sé liéu. Nhitng tuy
chon nay bao gém:

0 Hién thi hodc khdng hién thi mét sé giao dién nhap liéu

o Tuy chon rang budc khi nhap s liéu
» Cach thuc hién

Viéc thiét 1ap thdng tin tuy chon ngudi dung duoc thuc hién trong menu Hé thong\Cai dat tdy chon
ngudi dung, mot sé théng tin NSD can biét nhu sau:
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& Cai dit tiy chon cila ngtidi diing

i26 tich hap vl phdn meém kE toan SimSoft:

| Ca sir dung hda dan GTET

| Ca sir dung hda dan ban hang théng thiring

| T sir dung hida dan xudk khal

| T s dung phigu =ust kho kigm w8n chuy@n ndi bE

| Ca sir dung phigu xugt kho giri ban hang Jai

| Ca sir dung hda dan xang dau

| Tu ddng 18y gid ban bir danh muc
6 hign thi quy cach s3n pham hang hda

| C hign thi 8 efng tinh w8y dung

| Chio phép sira lai tEn hang hiaa, dan vi tinh khi nhap
fin hach todn Moo

¥|khda gid ban ra ddi wdi ngudi ding binh thrdng
Khda gid mua o ddi vai ngudi ding binh thudng
Cid dinh khio héng theo ngudi diing

|n Ghi | |X B qua |

C6 tinh hgp véi phan mém ké toan SimSoft: Khi NSD lya chon tinh nang nay Publnvoice 2012
sé cho phép SimSoft lay so liéu trén Publnvoice 2012.

C6 sir dung héa don GTGT: Cho phép hién thi biéu twong giao dién nhap liéu Héa don GTGT trén
thanh cbng cu.

Tu dong lay gia tir danh muc: Khi NSD da khai bdo gia ban/gid mua theo ting ma hang trong
danh muc San pham — hang héa, Publnvoice 2012 cho phép trén giao dién nhap liéu don gia s& tu dong
duoc hién thi ra.

C6 hién thi quy cach san pham hang héa: Cot quy cach s& duogc hién thi trong giao dién cua
Publnvoice 2012.

C6 hién thi ma cong trinh xay dung: Cot mé cdng trinh s& dugc hién thi trong giao dién phan mém
va cho phép NSD lua chon khi nhap liéu.

Cho phép sira lai tén hang hoéa, don vi tinh khi nhap: NSD c6 thé stra lai tén bat ky vé thong tin
hang hda hoac don vi tinh trong qué trinh nhap liéu.

An hach toan N¢/C6: Cot hach toan TK No va TK C6 sé hién thi cho phép NSD lra chon.

= Chuy:
NSD lya chon ! thi tinh nang doé dwoc bdt lén va nguwoc lai.

Thong tin vé TK Ng/C6 va M& cong trinh sé duroc sir dung khi Publnvoice 2012 két néi véi phan
mém lién quan.
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CHUONG 03: THIET LAP DU LIEU CAC DANH MUC

1. Danh muc Kiéu bao mat
> Noi dung

MGi ky higu hoa don chiing ta sir dung c6 the thiét 1ap theo mé kiéu bao mét bang cach tao mé& khoéa
bi mit, chiing ta c6 the tu dat ma khoa bi mat theo cach riéng biét. PublInvoice 2012 s& thong qua ma
khoa bi mat nay cho chung ta biét héa don nay co6 phai dugc in tir phan mém DN dang str dung hay
khéng.
» Cach thuc hién

Vao Menu Danh muc\Danh muc céc kiéu bao mat, chéng l1am gia, kich chon nat [Fe ™ | ta duoc:

ki Thém ki€u béo mat mi

M3 kigh :

Tén kigu : Phurong phap chidng lam gid thdng thutmg

M3 khaa bi mak : | 399455 M3 afm kr 4 - 20 chif 8
| = Ghi ‘ ‘ ¥ Bbaqua |

M3 kiéu: Bao gom ky tu hoic chit s6 duoc thiét 1ap khdng c6 diu va khdng c6 khoang trang.
Tén kiéu: La ky tu hoac chir sb bat ky.
Ma khoéa bi mat dugc quy dinh nhu sau:
0 Ky tu st dung la: Kiéu chir sb (0...9).
0 Chiéu dai day sb: Ngan nhit 1a 4 cha s6 va téi da 1a 20 chiz sé.
Sau khi nhap day du théng tin kich chon nat [ & | dé luu lai théng tin.
< chay:
Ma khoa bi mdt la thong tin lién quan deén viéc phat hién hda don ciia DN ¢ phdi lam gia hay khong,
vi vay NSD phai han che viéc pho biéen cho nhiéu nguoi bieét.
NSD thay d6i Ma khoa bi mdt khi si dung cho quyén héa don méi, bang cach tao mét ma kiéu méi.
Khéng thay déi Ma khoa bi mdt khi héa don da dwoc in ra.
2. Danh muc Ky hi¢u héa don
> Noi dung
MGi ky hiéu hoa don khi khai bao ngoai thong tin bat budc chiing ta s& khai bao thém théng tin kiéu
xac thyc.
» Cach thuc hién
Vao Menu Danh muc\Danh muc ky hiéu (seri) hoa don, kich chon nit [E2 ™ém | ta dugc:

Trang 12



“Chuyén Sau Tao Nén Sy Khac Biét” DaMi Publnvoice 2012

+ Thém danh muc ky hi€u héa ddn (serjal)

K4 higu AE/11T

Tén kit higu hda dan
Hinh thc hida don T = Hoa dan tuin
MEm kan hida dan 2011 2

Hia don do Co quan Thug phat hanh

Tir s& 12 Bén sa 500 o

S8 quyEn 10 2

Mody b&t 80 sirdung | 010172011 - Mody thang bao | 15/12)2010 -

Kigu xac thuic TaO01 = Phuong phap chising 1am gia thdng thrdng
‘ = Ghi ‘ | 2 Bbgua |

Ky hiéu: Bao gdbm ky tu hoac chir s6 duoc thiét 1ap khong cd dau va khdng cé khoang tring.

Tén ky hiéu héa don: La ky tu hoic chir s bat ky.

Hinh thiee héa don: La hinh thirc DN thyc hién in hoa don/phiéu xuét, c6 3 lya chon (T Héa don
twe in, P: Hoa don dat in, E: Hoa don dién tur).

Tir 50, dén s6: La sé bat dau dén sé két thic caa ky hiéu hoa don.

S6 quyén: Sé luong quyén sé str dung ky hiéu di khai bao.

Ngay bat dau sir dung: La ngay chinh thtc sir dung ky hiéu da khai béo.

Ngay thdng bao: Ngay thdng bao voi co quan thué dé st dung ky hiéu nay.

Kiéu xac thwc: Pugc lay tir Danh muc céc kiéu bao mat, chéng 1am gia.

Sau khi nhap ddy du thdng tin nhin chon nat dé Iuu lai thong tin.

3. Danh muc Miu héa don
> N@i dung

Mau héa don 1a thong tin bét budc trén tirng to hoa don va duge quy dinh theo thong tu 153, phu luc
ban hanh kém thong tu 153 va cac van ban lién quan.

» Céch thuc hién
Vao menu Danh muc\Danh muc Mau hda don, kich chon nat ta duoc:

& Thém danh muc méu héa ddn

Ky higu méu D1GTET3/001

Tén mau hoa don Hoa dion gid bri gia t&ng 3 lign

Loai hda don 01GETET = | Hoa dom qia bri gia tang

Lign Dign gidi Dign gidi 2
5 Lo - i JO Licn 1: Ly 1sk copy: File
58 ding i da : 0 - 2 Lién 2: Giao cho ngudii rua 2nd copy: For buyver
56 khr b 12 3 Lién 3: NGibS 3rd copy: Inner circul...
Tén file m3u héa don | rptSelfnvoicez_GTGT_A4va  Jtmem

Khéng sir dung cac ky higu chang [&m gid

‘n Ghi ‘ ‘X Bd qua ‘

S6 lien: Khai bao théng tin s6 lién cua to hoa don dugc in ra.

S6 dong téi da: Quy dinh sé dong tbi da duoc hién thi trén to hoa don.

S6 thie tw: La sb thir tw dugc quy dinh theo mau hoa don.

Tén file mAu héa don: NSD c6 thé nhin nit <Xem> dé xem mau trudc khi lua chon mau thich
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hop.
Khong sir dung cac ky higu chéng lam gia: Khi lya chon [ thi tinh ning bao mat (xem phy luc 2)
s€ khong hién thi trén to hoa don va nguoc lai.
NSD nhap day du théng tin va kich ndt <Ghi> dé luu lai thong tin.
4. Danh muc Khach hang
> Ngi dung

NSD can khai bao thong tin chi tiét vé khach hang (c6 thé 1a khach hang to chirc hogc khach hang ca
nhan) khi lap hoa don. Thong thuong, mdi khéach hang sé giao dich véi don vi kha nhicu lan. Vi vay, dé
thuan tién cho viéc quan ly, NSD can khai bao danh muc khach hang ngay tir ban dau.

» Cach thuc hién
Vao menu Danh muc\Danh muc Khéch hang, kich chon nat ta duoc:

& Thém khach hang mdi X]

& khach hang : | DaMI
T&n khéch hang @ | COMG T THHH PHAN MEM DAMI

M3 5o thué 0303020132

Biachi : 24)38 C&v Tram, P8, Quan Go Y&p, TP.HCM

Bién thoai : 03.39871787 Tgurdi lign hé

Sa kai khoan 0123456789 Maan hang tai MH Yietcombak

khach héng ca nhan (khdng dong mé =& thug)

e

M4 khéach hang: M&i khach hang 1a mot ma khac khac nhau dung dé phan biét.

Tén khach hang: Tén day du cta khach hang duoc ghi trén hoa don.

M4 s6 thué: M4 s6 thué caa khach hang ghi trén hoa don.

Pia chi, Pién thoai: Dia chi va s dién thoai ctia khach hang ghi trén hoa don.

Nguwoi lién hé: Nguoi lién hé dai dién cua khach hang (thong tin nay khong dugc ghi trén hoa don).
S6 tai khoan, Ngan hang: Sé tai khoan cia Ngan hang ma khach hang giao dich ghi trén héa don.
NSD nhap day du théng tin va kich ndt <Ghi> dé luu lai thong tin.

5. Danh muc San pham - Hang héa
> Ni dung
Publnvoice 2012 cho phép NSD thiét 1ap thdng tin chi tiét vé céc hang hda, dich vu sir dung trong
qua trinh cung cap hang hoa, dich vu tai don vi.
» Céch thuc hién
Vao menu Danh muc\ Danh muc San pham - Hang héa, NSD kich chon nut 58 men | ta duoc:
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& Thém vat {4 - hang héa mdi

M3 hang : 111 | %

Tén hang ¥i M&ng Ha Tién

Cuy cach

B i kinh CAL - | A

M3 nhom hang ; HH = Hang hda

Thug sust : 10% -

M4 tai khodn tGn kho ;156 = Hang hoa

Gia ban YND 91,000 * Gi4 ban LSO 4,13 *
| = Ghi | | P Bbgua ‘

M4 hang: M&i San pham - Hang héa 1a mot ma khac khac nhau ding dé phan biét.
Tén hang: Tén day du cia San pham - Hang héa duogc ghi trén hoa don.
Quy céch: Quy céach cua San pham - Hang hda (néu cd), thong tin quy cach théng thudng duoc chi
chung trén Tén hang.
Pon vi tinh: Pon vi tinh caa San pham - Hang hoéa dugc ghi trén hoa don.
M4& nhém hang: Loai San pham - Hang hoa (thong tin nay khong duoc ghi trén héa don).
Gia ban VND, USD: Gia caa San pham - Hang hoa duoc mic dinh hién thi trén giao dién nhap liéu.
NSD nhap day du thdng tin va kich nit <Ghi> dé Iuu lai thdng tin.
6. Cac danh muc khac
> Noi dung
Mot s6 danh muc yéu cau bat budc khi nhap liéu bao gém: Khach hang, Hang hoa, Kho hang, Hinh

thuc thanh toan; mot s6 danh muc da duoc khai bao méc dinh nhu: Tai khoan thi NSD khang can phai
khai bao thém. Cac danh muc con lai tuy theo yéu cau sir dung NSD c0 thé khai bao thém.

» Cach thuc hién

Vao menu Danh muc, NSD chon danh muc mudn khai bao rdi chon nit [E& men | dé thém dix lieu,
nhap thong tin ddy du sau d6 chon niit dé luu dit lieu.

NSD chon nit [ s= | dé sta lai thong tin da thém, thay déi thong tin chinh stra sau d6 chon nat
dé luu dir ligu.

Dé x6a thong tin da thém, NSD chon dong mudn xda trong Danh muc rdi nhan nat [ == | Néu
ddng y x6a chon nit dé xac nhan.

= Chuy:

Khi x6a dif liéu, NSD phdi kiém tra xem thong tin dé da dwoc sir dung hay chwa trueéc khi x0a.

NSD han ché téi da viéc sira théng tin ma trong danh muc.

Khi thém dzz liéu, NSD tham khdo CHUONG 06: QUAN TRI DU LIEU dé khai bao thdng tin chinh
Xac nhat.
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CHUONG 04: CAC NGHIEP VU CHINH
Khi str dung phan mém in héa don Publnvoice 2012, NSD chi can cap nhat dung va dua cac thong
tin hoa don phat sinh hang ngay. Toan bo s6 liéu, cac bao céo lién quan sé dugc hé théng tu dong xir Iy
va in ra cac béo céo tir chi tiét dén tong hop.
TOM TAT TIEN TRINH THUC HIEN HOA PON TU IN TRONG DOANH NGHIEP

Noi dung cong
viéc

Quyét dinh tu in
hoa don

Cai dat phan mém

Publnvoice 2012

Lip dat may tinh,

may in, thuc hién

dan nhan noi bo:

“May str dung in
hoa don”

Khai tao hoa don
va mau hoa don.

Thong bao phat
hanh hda don

Lap hoa don, phat
hanh hoa don

Quan ly str dung
héa don

M ta chi tiét

Ra quyét dinh ty in héa don, phan cong phan nhiém
cho cén bo ky thuat, can bo ké toan. Mau huéng dan
kém theo Thong tu s 153/2010/TT-BTC hoic su
dung mau c6 san trén phan mém Publnvoice 2012.

Truy cap website: http://damivn.com dé Download bo
cai dat, sau do thuc hién cai dat. Trong qua trinh cai
dat néu can hd trg hoic huéng dan xin lién hé bo phan
ky thuat DaMi.

L& viéc tac nghiép trén phan mém Publnvoice 2012
dé thuc hién khoi tao hoa don (Bao gom khai tao loai
hoa don, ky hiéu hoa don, mau héa don). D& hoan
thanh budc cong viéc ndy can dam bao chac chin ban
d3 khai bao thong tin hé thdng, t6 chuc danh muc va
phan quyén cho nguoi dung.

Lap thong bao phat hanh héa don giri Co quan Thué
quan ly.

Niém yét Thong bao phat hanh, hoa don mau niém yét
tai tru s¢ lam viéc.

Can cir cac nghiép vu phét sinh truc tiép, DN thuc hién
lap hoa don, in ra gidy, ky tén dong dau va phat hanh.
Khi ¢ nhan n(t “Xac nhan lap héa don” 1 hoa don da
duoc lap.

Quan ly str dung hoa don. Luru y: mdi s6 hoa don gan
véi Ky hiéu hoa don va mau héa don chi duoc str dung
mét 1an. Phan mém Publnvoice 2012 tu dong thuc
hién céac cong viéc: Théng ké chi tiét hoa don, Thong
bao huy héa don, Bao cao hong, chay, mit hoa don,
Bao cao sir dung hoa don, Bang ké ban hang héa dich
vu.

Tréach nhiém
thuec thi

Giam ddc chi
dao truc tiép can
b6 ky thuat va
ké toan don vi

Can bo ky thuat,
Can b ké toan

Giam ddc,

Ké toan

Giam ddc,

Ké toan

Ké toan,
Nhan vién ban
hang

Giam déc,

Ké toan
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1. Lap Quyét dinh ap dung hoa don
» Noi dung

Lap Quyét dinh &p dung hoa don 1a cong viéc dau tién can phai thuc hién trong qué trinh quan ly
phat hanh hoa don. Pon vi can 1ap Quyét dinh ap dung hoa don tir in hoic Quyét dinh &p dung hoa don
dién tir dé guri cho co quan quan ly thué truc tiép.

» Quy trinh thuc hién
Va0 Menu Danh muc\Quyét dinh p dung hoa don, kich chon nat ta dugc:

& Quy8t dinh tdin héa don

Théng tin didn v QuyEt dinh

Tén dan vi (%) C8ng by THHH Dali 580D (%) 11/DM-1101

Mgudi kyt (%) Wi Wan Mam Mai G (*) Tp. H Chi Minh

Moudi d& nghi (*) Wi Wan Mam Mgay 15p (*) 01/11/2011 -
Co quan thug quan Iy (*) |Cuc Thug G Ww&p - TP.HCM Mgdy 4p dung (*) 011172011 -
S8 DKED (*) 0020032560 Mady thi hanh (*) 01112011 -

Cén of dign a (hodc b) va digm ¢ khodn 1 BiEu 6 Thing b st 153/2010/TT-BTC ngdy 28/9/2010 ciia BE Tai chinh hudng din Nghi dinh 58 51/2010/NB-CP ngdy 14/5/2010 ce

Bigu 1: Ap dung hinh thi hida dan burin trong dan i b ngdy 01f11/2011 trén oo s& hé thiing thigt bi va cac b phan ki thudt lién quan nhu sau:
Thigt bi 2 |Thﬂ|
Ten thigk bi: M3y tinh HP Ten thigk b Méay in Canon
Loai thigt bi:  May Tinh ~ | [Loai thigk B My In w
M higu: 5 higu: by
HE digu hanh: HE digu hianh:
Wil Iy Wil [y
B nhid: EBd nhd:
‘éu ciu; ‘fén cdu dan mac may dongin ... | | ¥EU cau: *Yén cdu dan mac may ding in ...

Fhan mi&m (ing dung va cic bign phdp hi bro ki thust

Ph&n mém k& todn ban hang (*) Phan mém K& toan SimSoft 7.1
Bén sir dung phin mém {*) Cdng bty PhEn MEm Dali

BEn cung cap phan mém (*) Cdng by THNHH Dalli

Pigu 2: M3u cac loai hda don dan vi bu'in ¥a cac muc dich sir dung caa mdi hda don

Loai hda dan Muc dich

¥ |Hoa dan gid tri gia ting -
Phigu xudt kho kigm v&n chuy&n hang héa ndi b Chitng kir kém theo d8 v3n chuy@n hang hoa di trén duding
Hoé dan =udk khal Ban héng cho khéch hang nudc ngodi

#

Biéu 3: Trach nhiém cda tirng b phan tru'c thudc lién quan

Trach nhigm hi bra ki thust

B phién ban hang (*) Kigm tra hda dan chirng b khi xudt hda dan
Bd phdn ké todn (*)  Bao quan chimg tir hda dan sau khi 38 giao cho khéch hang

ES phan ki thudt (*)  HE trg bd phan ban hang méy mac thigt bi, dam bao hé thng chay thing suiit

Biéu 4:
Guygt dinh ndy cd higu lue thi hanh kE b ngay 01/11/2011
L&nh dao céc bd phan kE todn, b phan ban hang, ba phan ki thudt, chiu trach nhigm trign khai, thuc hign Quyat dinh ndy. ul

|H hi | ! |¢ﬁ Thodk |

NSD nhap céc thong tin bt buoc nhu: Tén don vi, Nguoi ky, Nguoi dé nghi, Co quan thué
quan ly, So BKKD; Chon hinh thire hoa don 1a héa don tw in hoac hinh thire hoa don dién tir, SO quyet
dinh, Noi quyét dinh, Ngay lap, Ngay ap dung, Ngay thi hanh, ... .

Nhap cac thong tin khac: Hé thdng thiét bi sir dung dé in hoa don; Céc loai hoa don va muc diqh sur
dupg cua tung loai; Trach nhiém cua tirng bo phan truc thudc lién quan... dua theo Dicu 1, Diéu 2,
bicu 3 va biéu 4.

Nhén niit <Bé qua> dé hity bo toan b ni dung da nhap hogc nhan niit <Ghi> dé luu Quyét dinh 4p
dung hoéa don, xuat hién hop thoai thong bao ghi thanh cong.
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3

DaMi SimSoft 2011

- ,) Thao kac ghi thanh cdng !

|
dé in Quyét dinh ap dung hoa don.

NhdnnGt L= m |

< Chay:
Ddu (*) & théng tin bat bugc NSD nhdp liéu.
2. Khéi tao miu héa don

» No¢i dung
NSD c6 thé tao mau hoa don theo dic thu cia don vi dé sir dung cho muc dich ban hang hoéa, cung
ng dich vy dya trén mau cd sin da duoc thiét 1ap trén phian mém Publnvoice 2012 theo quy dinh tai

Nghi dinh 51/2010/ND-CP va Thong tu 153/2010/TT-BTC.
Vao Menu Danh myc\Khéi tao miu héa don, kich chon nit ta duoC:

» Quy trinh thuc hién

arp—

A

e
1

& Khii tao héa ddn
Hoa dan gia tri gia kdng
180 Héa Ban

Chon loai hoa dan:

T
(e

) [OReT
Bl

=

:.: c o
PR

~

&

H

o | © Tigptuc | >
NSD chon loai hoa don va chon mau theo y muén (nhdp diip chuét tréi vao mdu tiwong iing xem kich

|¢ﬁ Trr & |

thwéc 16n nhat) rdi kich chon nt (@ weetee|
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# Khdi tao héa ddn

Théng tin Doanh nghigp

MEn hida don:

Laga doanh nghiép

Dira trén quyét dinh s8 (%)

58 lign
Lién 1: Muc dich |Luu

Lién 2: Muc dich | Giao cha b&n mua

Lign 3: Muc dich MG bd

Hi Trir w& |

Tén dan vi (¥} DaMi Software Solution

Bia chi (*) WK

Bién thoai: 0913.111.616 Fax:

T&i khodn ngan hang: Mgan hang:

File
Far buyer

Inner circulation

| o Quay lai |

= EEX

M3 56 thug (*) 0303020132
Hoa dan gia tri gia kang
Hinh thiic (*) 2T in (T) ) Bign bir (E)

-

M30 séi héa don (*) | JO1GTKTS 003 :

Tén méu hda don *) Hod don qid tri gia tang s5 3 ky higu 1117 3 én

hm (*) 2011 =
Ky higu héa don (*) 1T
58 lign (*) 32| 56 dong ki da (*) 102

DalMi Software Solution

G |XBbqua||H hi ||(_] Hem ||J/ Duyét|

NSD nhép céc thdng tin bat buoc nhu: Tén don vi, Dia chi, Hinh thic cia hoa don, Mau sb hoa
don, Nam phat hanh, Ky hiéu héa don, S6 dong toi da trén hoa don,

S6 lién: Sé lién cua hoa don phan mém ngam dinh Iy s lién theo mau s hoa don chon khai tao va
muc dich str dung cua lién 1 va lién 2 theo quy dinh tai Théng tu 153/2010/TT-BTC.

Nhép cac théng tin khac: Dién thoai, Tai khoan ngan hang, Tén cua lién hoa don, ....

NSD mudn thiét lap logo va hinh nén kich muc :

# Khdi tao héa ddn

| BatvEmddh |

Logao:
Kich ci

Kigu kich o

Logo

| Ly finh
600 5 200 2
BEu anh -
Khil gisiy: a4
|}( Bbqua| |H Ghi |

Thay di logo chon nat <Ly hinh>. Muén thay d6i logo hinh nén chon thé Hinh nén.
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# Khdi tao héa ddn

Hirb miEn:
ki kich ci
Can theo:

Trong suat (0-255)

Hirh nén

L&y hinh
Fhing
Gilta-Gitta

207

DaMi Publnvoice 2012

Lam d&y:

Wj b Tuy chon in:

) Trén T8 A

5 D ) Lira chon

Mhap st trang in hodc tr trang kdi trang.
vd: 1,5,7,8, 5-12

| BatvEmddh |

|XBbqua||H Ghi |

Thay d6i logo hinh nén chon nat <L4y hinh> va thay d6i cac thong tin khéc rdi chon nit <Ghi> dé
luu lal.

Nhén nat <Bé qua> dé hay bo toan bo noi dung da nhap hodc nhan nit <Ghi> dé luu hoa don, xuat
hién hop thoai thong bao ghi thanh cong.

1 ) Thano tac ghithanh cang !

Nhan nGt < % | dé xem truéc hoa don mau.

B Xem héa ddn méu

2 Inhda dan |doPDF w7 |

Trén cira 6 Xem mau hoa don, NSD ¢6 thé chinh sira mau hoa don theo dic thi cia don vi bang
cach nhan nat fes=mé. trén thanh cbng cu. Sau khi chinh sira xong mau hoa don, NSD kich chon nat
& trén thanh cong cu dé luu lai.

Nhan nat ¥ ew# | @& quyét dinh ding hoa don mau.
< Chay:

Ddu (*) & théng tin bdt bugc NSD nhdp liéu.

Ky hiéu héa don c6 06 ky tw d6i Vi héa don ciia céc t6 chirc, C& nhan tu in, dat in va 08 ky tu doi
Voi hod don do Cuc Thue phat hanh.

+ 02 Ky tu ddu dé phan bi¢t cac ky hiéu héa don (ky ur phén biét 1a hai ché cai trong 20 chir cai
in hoa cua bang cher céi tieng Viét).

+ 03 Ky tur cuoi ctng thé hién nam tao hod don va hinh thirc hod don (nam tao hod don dirgC thé
hién bang hai so cuoi cia nam tqo).

+ Ky hi¢u cua hinh thizc hod don: sur dung 03 ky hi¢u (E: hoa don dién tu, T: héa don ty in, P:
héa don dat in).

+ Hda don do Cuc Thué in, phét hanh c6 thém 02 ky tu dau ky hiéu (goi la mé héa don do Cuc
Thue in, phat hanh) .
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Mdu héa don khdi tao dd chon nit <Duyét> hodc c6 théng bao phat hanh thi ¢ thé xem lai duroc
nhung khong dwoc phép sura hogc xoa.

NSD c6 thé cheén logo, slogan, website, email... nhung khéng dwoc che khudt, 1am mo cac ngi
dung bat bugc trén héa don. Co chir cua cac thong tin tao thém zrén héa don phai nhé hon cé chir
nho nhat cua cac théng tin bat bugc.

3. Lap Thong bao phat hanh héa don
» No¢i dung

Thay vi viéc dang ky mua hoa don, hop dong dit in hoa don, khi ap dung ty in héa don DN hoan
toan tu chu ra thong bao phat hanh (theo mau ban hanh kém thpo Théng tu sb 153//201(3/TT—BTC)
trudc khi in va phat hanh hoa don. Thong bao phat hanh s€ quyet dinh so },1(')a don nao, mau héa don
nao cua DN c0 gia tri luu hanh. Sau khi thong bao phat hanh, phai niém yéu thong bao phat hanh va
mau hoa don tai tru s lam viéc.

T4 chirc, ca nhan kinh doanh trudc khi sir dung hoa don cho viéc ban hang héa, cung tng dich vu
(trir hoa don dwoc mua, cap tai co quan thué) phai lap Thong bao phat hanh héa don. Thong bao phat
hanh hoa don kém héa don mau phai dwoc gui cho co quan quan ly thué truc tiép cham nhat khéng qué
05 ngay trudc khi bat dau sir dung hoa don va trong thdi han 10 ngay, ké tir ngay ky thdng béo phat
hanh.

» Quy trinh thuc hién

Vao Menu Danh muc\Théng bao phat hanh hoa don, kich chon nat ta duoc:

& Théng bdo phét hanh héa ddn

S0 thdng bao: 11,02-TEPHHD{DAMI Mgay théng bao (*) 011172011 -
1. Tén dan vi (*) DaMi Software Solution
2, M3 s thug (*) 0303020132

3. Bia chi try s chinh (*) oo

4, Bién thoai: 0913 111,616 Maurdi ks (*) Thanh Binh

5. Cac lnai hda don phat hanh:

Haa dan phat hénh M3 hda dan Kihigu hoa don | Tirsd BEn sa S cudin Mody ap dung
Hoa don gia bri gia tang s& 1 ky ... 01GTKT3001 CCMAT ooos001 Qoo&000 1 011172011
1

6. Théng tin dan vi chit quan { bruding hop B chire, c& nhan ding hia dan cia dan i chi quan 38t in, b ind
Tén dan wi:  Cty DaMi

M3 s thug: | 0303020132

7. Tén oo guan thug tiép nhan thang bao:

Cuc Thug HCM|

|H &hi ||[ Dyt || g In ||'X Bbqua||¢ﬁ Trl vE |

NSD nhép céc thong tin: S6 théng béo, Ngay thdng bao, Tén don, Pia chi try so chinh va Ngudi
ky.

Chon Hoéa don phat h@nh,,céc, thﬁng tin: Mau hoa don, Ky hiéu hoa don s& tu dong hién thi. NSD
nhap thdng tin: T s0, Dén so6, S6 cuon, nhap Ngay ap dung.

Truong hop DN dit in hoa don thi phai nhap théng tin vé DN in va Hop dong in.

NSD kich chudt vao nit <Ghi> dé luu thng béo phat hanh hoa don, kich chudt vao nit <Duygt>
hoac kich chuét vao nat <In> dé in thong bao phat hanh hoa don.
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= Chuy:

Ddu (*) |a théng tin bat bugc NSD nhdp liéu.

Khi héa don da duoc chon nut <Duygt> hodc thong bdo phdt hanh va da c6 s6 héa don dwroc sir
dung (VD: ldp héa don, xéa hda don, bao mat, chay, hong héa don, hity héa don) thi NSD khong
duwocC phép sita thong tin trén thong bdo phat hanh héa don lién quan dén so héoa don do.

4. Lép héa don

T4 chirc, ca nhan kinh doanh khi ban hang phai lap hoa don. Hoa don dwoc 1ap mét 1an thanh nhiéu
lién. No6i dung lap trén hoa don phai thong nhat trén cac 1ién hoa don c6 cung mot s6. Publnvoice
2012 cho phép NSD lap cac loai hda don va cac chung tr dwoc quan Iy nhu héa don theo quy dinh cua
Nghi dinh 51/2010/ND-CP va Thong tu 153/2010/TT-BTC gom: Hoa don gia tri gia tang, Hoa don
ban hang, Hoa don xuat khau, Héa don ban hang (danh cho té chizc, ca nhan trong khu phi thue quan),
Phicu xuat kho hang ban gui dai ly, Phicu xuat kho kiém van chuyén noi bo va cac Chung tur ban le
(truong hop ban hang hoéa, cung ing dich vu c6 tong gia tri thanh todn dudi 200 nghin dong).

Hoa don ty in dwoc in tir may in va gidy in thong thuong (hoac gidy in mau) tily vao yéu cau cu thé
cua DN. Héa don ty in dam bao in lién tuc tong so lién da quy dinh ¢ budc Khéi tae héa don, dong
thoi phai kiem soét’viéc in ban sa0. Khi thyc hién in hoa don, DN can than trong dé han che toi da
nhing rui ro nhu: hét myc in, ket giay in trong may in. Trong truong hop hoa don in khong thanh cong
thi ¢6 2 phuong an: mét la in ban sao, hai la huy hoa don in hong dé 1ap sang so tiep theo.

4.1. Hbéa don GTGT
» No¢i dung

Hoéa don GTGT: sir dung cho cac t6 chirc, ca nhan ban hang héa, cung tng dich vu trong néi dia (t6
chirc, ca nhan khai, ngp thué GTGT theo phirong phdp khdu tri).

» Quy trinh thuc hién

Kich chudt vao biéu tuong Hesmersr trén thanh cong cu, ta duoc:

Héa dan gid tri giatdng X |

M4 khach hang : |CTO191 w & | |CTY THHH TM DY KT NHIET TLF BX3ME HUYNH YIET Quyinsd:  |AB11T/001 -
Bia chi: 244 HOA BINH, P.HIEP TAN, Q. TAN PHO, TPHCM M3 58 thug ;| 0304442673 Kihigu:  |AB/11T
Bién thaoai : Fax Email : Website : M3u 53 ¢ 01GTKT3/001
S bai khodn Igan hang : 58 héa don : 0000001
Hinh kb TT @ | ChuyEn khodn = | Hanthanh kodn 18/02/2011 - Masy 13p : 19/01/2011 -
Lo tign : YD - | T¥gia: 1.00 & Thu# sudt : 10% - | [Z|khdng chiu thug LserIDe ADMIN
Difn gidi : Hoa don ban hang M&t hang : |Hang hoa Administrator
Ghi ch Tinh trang hda dan @ |Chuain -
'_: *6a dang Gid d& cd thug Cd chigt khau
13 hang Tén hang ‘ BYT ‘ >'<<Sgt 58 luiang ‘ Bongid YND | Thanh tign YHD ‘ Thug YAT YHD ‘ TK Mg ‘ T 4 ‘
1 |EML #i Mang H3 Tién Cai BACEL 10.00 80,000 800,000 80,000 131 511
2 |THERP Thép Cai BACEL 5.00 25,000 125,000 12,500 131 511
Téng cng 2 dang 15.00 925,000 92,500
Sf tign bang chif :  MGF fridu et bdy ngin ndm frim d‘c';ng
Ngu'di mua hang Ngudi ban hang Thi tru'dng don vi
Thu Thiry - - Wi Thanh Binh -
W 4 Dang3f3 oM |Ea Thém ” F_E xba ” F'; sita | H oo Duyét va Ghi B qua |® Hiy HE! | | o In ” ™M Tim ” ‘3ﬁ Tri i |

NSD mudn thém mot Hoa don GTGT thi chon nit [ ™n | sau d6 nhép thong tin day du rdi chon
nit <Ghi>. Tuong tu khi swra mot Hoa don GTGT thi nhin nat <Sira> va muon x6a mot Hoéa don
GTGT thi nhan nit <X6a>.

‘= Chu y: Khi NSD khong muén nhdp tiép héa don nita va muén xem thong tin nhdp liéu trén giao
dién dé sira (hodc thoat giao dién nay) thi nguoi sir dung nhan nat [ X =] Thao tic nay twong tir
cho cac giao di¢n khac.
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4.2. Héa don xuit khau
» Noi dung

Hoa don xuét khau: st dung trong hoat dong kinh doanh xuét khau hang héa, cung tng dich vu ra
nudc ngoai, xuat vao khu phi thué quan va cac truong hop khac duoc coi nhu xuat khau (theo quy dinh

cua phap ludt vé thuwong mai).
» Quy trinh thuc hién

Kich chudt vao biéu tuong rexsma trén thanh cong cu, ta duoc:

J Hoa don xudt khds X |

14 khach hang : CTO180 - &+ | |CTY CP TM SABECO SSMG TIEN Quydn s : |HE/11T/004 -
Bia chi : &0C, PHAM HOMG, TXWL, TINH YINH LONG M3 56 thug : | 1500459121-003 Ky higu:  |XKALT
Bign thoai : Fax: Email : Website ; M&u si 06HDXK3 /001
50 i khodn @ Naén hang : 56 haa don : (0000001
i G o Maay hop dting : T Ngay 15p : aifoizonn -
Hinh thrc TT ChiuyEn khodn - | Han thanh toin : 20f0z{2011 - fT—— ADMIN
Bia digm giag hang : Bia digm nhan hang : T ey
58 wén dan : 58 container ; B i vén chuyen
Loai kiEn : WND v | Ty ogiE 1.00 3 Thug sudt 0% ~
Difn midi : Hea don xudt khal Mat hang : Thép
Ghichi : Tinh trang hda dan @ Chrain -
(g woading Gid 35 o thug €6 chigt khau
DA P Kho = Bian gid 3 P Thug ¥aT A
M3 hang Tén hang ‘ BT ‘ Gudt 5 loang ‘ WND Thanh EiEn WHD ‘ WND ‘ TK Mg Tk Ch ‘
»1 |THEP Thép Cai TP z.00 500,000 1,000,000 o 131 511
2 XMl i MEng Ha Tién Cai TP 5.00 120,000 600,000 0131 511
Tang cdng 2 dang 7.00 1,600,000 ]
SttiEnbingchl:  MSF fridu seu frém ngan d‘c"v‘ng chin
Ngu'di ban hang Thu tru'dng don vi
- Vil Thanh Birh -
W4 Dimalil koW ‘E'a Thém || G woa ||f} sSita | H chi Duyét v Ghi B qua ‘Q Hily HE | | L I ” M Tim H Sl Trerve |

NSD mudn thém mot Hoa don xuét khau thi chon nit [ men | sau d6 nhap thong tin ddy da rdi chon
nat <Ghi>. Tuong tu khi stra mot Hoa don xuat khau thi nhan nat <Sira> va muon xéa mot Hoéa don

xuét khau thi nhan nit <Xéa>.
4.3. Hoa don ban hang
» Noi dung

Hoa don ban hang: sir dung cho céc td chirc, ca nhan ban hang héa, cung ¢ng dich vu trong néi dia
(t6 chic, ca nhan khai, ngp thué GTGT theo phirong phap triec tiép).

Hoéa don ban hang danh cho t6 chtic, c& nhan trong khu phi thué quan: duing cho céc té chtrc, c& nhan

trong khu phi thué quan khi ban hang héa, cung wng dich vu.
» Quy trinh thuc hién

Kich chudt vao biéu tuong s trén thanh cong cy, ta duoc:
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Haa dan bén hang |

13 khach héng : |CT0191 - o 4 | [CTY TNHH TM DV KT KHIET T BENG HUYNH YIET Quynsd: |ABJ11T/001 -
Bia chi: 244 HOA BINH, P.HIEP TAN, Q. TAN PHO, TPHCM M8 55 thug : | 0304442673 Kihigu:  |AB/11T
Bién thoai : Fax Email : ‘Website : MEL s ¢ 01GTKT3/001
Sii k&l khodn : Maan hang : 58 héadan : (0000001
Hinhi thidc 7T @ |Chuy&n khodn = | Hanthanh kodn 18/0zj2011 - Ngdy 13p : 19/01/2011 -
i Lign : - | Tiogia: 00 2 g B % khiéing chiu thug
Loai kiEn YND T¥ gia 1.00 Thug suat 10% ong chiu thug UserID: ADMIN
Dign gidi : Héa don ban héng M&t hédng : |Hang héa Administrator
Ghi ch ¢ Tinh trang hda dan @ |Chuain -
'_: *oa dang [ Gia 43 cd thug 24 chigt khau
15 hang Tén hang ‘ YT ‘ >'<<S§t 58 ldng ‘ Bangid YMD | Thanh tign YHD ‘ Thug YAT YHD ‘ TK Mg ‘ T Cé ‘
>1 =M1 ¥i Mang HA Tién Cai BACEL 10.00 80,000 800,000 80,000 131 511
2 |THEP Thép Cai BAOBL 5.00 25,000 125,000 12,500 131 511
T8ng céng 2 déng 15.00 925,000 92,500
St tign bang chif :  MSF fridu et bdy ngdn ndm frdm d‘c";ng
Ngu'di mua hang Ngudi ban hang Thi trudng don vi
Thu Thiry - - Wi Thanh Birh -
W 4 DAng33 kM |Ea Thérmn ” g =6a ” [7 sia H chi Duyvét va Ghi B qua |® Hilry HE! | | =) ” M| Tim ” A Trave |

NSD muén thém mot Hoa don ban hang thi chon nut Fa men | sau do nhép thong tin day du rdi chon
nit <Ghi>. Tuong tu khi sira mot Hoa don ban hang thi nhan nat <Sira> va mudn x6a mot Hoa don

ban hang thi nhan nat <Xo6a>.

4.4. Phiéu xuit kho kiém van chuyén ndi bo
» Noi dung

Phiéu xu4t kho kiém van chuyén noi bd: str dung cho cac t6 chirc kinh doanh xuat diéu chuyén hang
hoa cho co s6 hach toan phu thudc (nhuw cdc chi nhdanh, cira hang ¢ cdc dia phirong) dé ban hoac xut
diéu chuyén giira cac chi nhanh, don vi phu thudc véi nhau. (VD: DN chuyén tir kho NVLC téi kho TP).

» Quy trinh thuc hién

Kich chudt vao biéu tuong exenvas trén thanh cng cu, ta duoc:

J Phigu st kho kigm van chuygn ndibd X |

Lénh digu d8ng 56 : o001 Mgdy : 10f01/2011 - Quydn s |BAJ11T/O03 -
Ha tén naurti w&n chuy@n @ v Thanh Sang Hop ding 56 @ | HDOOL Ky higu: | BASILT
Phurong tién wan chuyEn @ |¥e i Miusd: |D3XKNB3/001
Dign gidi ¢ Wwan chuyEn ki xardng san xudt £ cira hang 58 0000001
ihichi : Tinh trang phigu : | Chirain - Ny I3p ; 21j01/2011 .
UserlD: ADMIN
Administrator
'_: Hoa dong
. Y Kho Kho = Bon gia A .
M3 héng Tén héng | BT ‘ s | Hhp | 58 Irigng | WD Thanh tign YHD ‘ TE Mg | TK Cé |
>1 |SATZ0 St Phi 20 Cay MYLC s 10,00 120,000 1,200,000 158 156
2 |[¥mi ¥i M&ng Ha Tién Cai MYLC T 15.00 90,000 1,350,000 156 156
Téng cing 2 déng 25.00 2,550,000
sttiEnbingchd @ Hai fridu ndm fréim ndm muei ngan d‘d‘ng chin
MNgudi nhin hang Nguw'di 15p Thi kho xuit Ngu'di v3n chuy&n Tha kho nhdp
T&n Phong - - - W Thanh Sang - -
W4 Dimalil koW ‘E‘a Thém || G woa ||F'} sSita | H o chi Duyét v Ghi B qua ‘Q Hily HE | | =N ” M Tim H Sl Trirve |

NSD mudn them mét Phiéu xuat kho kiém van chuyén noi bo thi chon nat [Fs ™ | sau d6 nhap
thong tin day du roi chon nut <Ghi>. Tuong tu khi stra mot Phiéu xuat kho kiém van chuyén néi bé thi
nhan nat <Swa> va muon xéa mot Phicu xuat kho kiém van chuyén noi bo thi nhan nat <Xo6a>.

i
AT ,

< Chuy:
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NGt <X6a> va nat <Sgra> chi cho phép NSD thuc hién khi héa don/phiéu xudt da nhdp liéu ma chuwea
dwoc inra.

Lan dau tién nhdp liéu NSD phai chon Quyén sé, khi dd nhdp mét héa don/phiéu xudt tré 1én thi
Quyén s sé duroc ldy méc dinh theo héa don/phiéu xudt nhdp gan nhat.

Trong qud trinh nhdp chi tiéet hang héa, NSD mudn x6a mét dong thi chon dong muén xéa sau do
chon n(t (B xeading |

Péi véi phiéu xudt kho: Kho nhdp va kho xudt phdi khéac nhau.

4.5. Mit, chay, héng
» No¢i dung

» Quy trinh thuc hién

< Chuay:
NGt <X6a> va nat <Sgra> chi cho phép NSD thuc hién khi héa don/phiéu xudt da nhdp liéu ma chwea
dwoc inra.
4.6. Hiy hoa don
» Noi dung

» Quy trinh thuc hién

Nt <X6a> va ndt <Siza> chi cho phép NSD thuec hién khi héa don/phiéu xudt da nhdp liéu ma chiea
dwoc inra.

4.7. X6a hoa don
» No¢i dung

» Quy trinh thuc hién

<= Chay:
NGt <X6a> va nat <Sgra> chi cho phép NSD thuc hién khi héa don/phiéu xudt da nhdp liéu ma chwea

duoc inra.
5. In hoa don/Phiéu xuat
» No¢i dung

Publnvoice 2012 kiém soat chat tr& va hoan toan tu dong cdng viéc in hoa don/phiéu xuét véi muc
dich khong cho phép NSD c6 thé in nhiéu 1an mét to hoa don hoac sé lién vuot qué sb lién theo quy
dinh.
» Quy trinh thuc hién

NSD kich chuét vao nat [« = |trén giao dién hoic sau khi nhap liéu mot to héa don/phiéu xuat
xong s€ xuat hién bao cao xem trudc khi in nhu sau:
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| Hia dan gia tri gia tdng - || #em hda don trodc khiin X |

() 1n hoa don |CutePDF Wiriter Caidatbranain .. | CpSramdo.. | &Y & S wow - & [Client [Dlienz [Juns [ wemalisn g | Trave

(] »

. . - I 6 01GTKT3/001
HOA DON E;?VEESIA TANG T hitu (Serial): AB/11T
(v ) 55 g): 0000001

Litn 1: L ¢lst
JIBTRRIN I

Ngay (Date) 19 thing (month) 01 nam 0’“’) 2011 [l

DalMi Software Company

Pia chi (dddress): A9 Quang Trung Str., Ward 10, Go Wap Dist., HCMC

Dign thoai ¢Tel): 0913.111.616 Fax

Website: E-mail: damil020@gmailcom  ME s thud (PAT Code): 0303020132

Kich vao nit 2" 4& in, qua trinh in thanh cdng s& xuét hién thdng béo sau:

Phé&n mem Quén ly va td in héa ddn - DaMi Publnvoice 201 g|

-
\!]) oK, B4 in thanh cdng s hda don 0000001 - 3 lién

Sau khi in xong két qua s& xuat hién chix “ban sao” trén to hoa don, NSD ¢6 thé in ban sao to hoa

don thanh nhiéu ban.
<= Chay:

Lénh in chwa thuc hién thanh cong thi hoéa don do chua dwoc coi la da phat hanh.

NSD phdi xem ki néi dung tieng lién héa don triréc khi theec hién 1énh in nham tranh viéc hiy hoa
don hodc diéu chinh héa don.

Khi khdng xudt hién chi “ban sao” trén to- héa don vira in thi qua trinh in vdn chua thiec hién thanh
cdng. NSD phdi thuec hién thao tdc in héa don dé két thic qua trinh in.

NSD kich vao nat =432 7 thyc hién viéc chinh sira mdu héa don theo ¥ muon. Khi chinh sira
Mdu héa don c6 thé sé thay doi so Véi mdu dding ky véi Co quan Thué.
6. Théng b&o hiiy hoa don
» No¢i dung

Trudng hop mot mau hoa don nao d6 véi kho sé chwra sir dung hét nhung DN ngirng hoat dong hoic
thay d6i mau in thi phai tién hanh huy hoa don — tac 1a huy mau va kho s6 di khai tao nhung con du va
lam théng bao hiy ndp co quan thué. Cho du doan nghiép néu 1a nging hoat dong vi bat cir Iy do gi ma
khong tién hanh hay mau va s hda don trén may tinh, co quan thué sé& cin ctr vao két qua ky ké khai c6
hiéu luc cudi cing dé ra thong bao hoa don khong co gia tri sir dung. Truong hop cac hoa don dat in,
nhung in sai, in thtra hodc in tring thi ciing phai hiy nhitng héa don do.
» Quy trinh thuc hién

7. Thong b&o mét, chay, héng héa don
» No¢i dung

Cho phép thong bao hoa don bi mat, chay, hong dong thoi 1ap Béo cao mat, chay, hong hoa don dé
nop cho co quan thué quan 1y truc tiép. Dbi véi hinh thire hoa don tu in thi chi c6 trudng hop mét, chay,
hong hoa don da lap. Di voi hoa don dat in thi cd thé bdo mat hoa don da 1ap hoidc chua lap.

Ciing tuong tu nhu héa don dat in hoic hoa don mua tir co quan thé, trong qua trinh st dung ciing
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Xay ra Cac rui ro nhu: Lap sai noi dung héa don, in 4n khong thanh cong hoa don da 1ap, trong cac
truong hop nay DN thyc hién cac thu tuc hoan toan twong tu nhur héa don dat in, déng thoi ngay lap tic
lap théng bao hong hoa don theo mau dé nop ciing ky ké khai.

» Quy trinh thuc hién

8. Thong bao x6a héa don
» No¢i dung

Chtre nang Xo6a hoa don cho phép x6a cac hoa don da dugc thong bao phat hanh, da duoc st dung
nhung do ¢6 sai so6t nén khong sir dung duoc nira. Vi du: sai tén dia chi ngudi mua; sai s6 luong hang
ban; don gia; thué suat...

» Quy trinh thuc hién

9. Xem Bé&o céo
» No¢i dung

Chtre ning Béo céo cho phép NSD xem cac bio cao vé tinh hinh sir dung hoa don, Bang ké chi tiét
hoa don dén thoi diém quyét toan hoa don, Bang ké ban 1é hang hoa, dich vu truc tiép cho nguoi tiéu
dung.

[0 Bao cao tinh hinh sr dung héa don

B4o céo tinh hinh sir dung héa don cho phép NSD quan ly tirng loai hoa don theo thoi gian, théng ké
cho biét s6 hoa don ton dau ky, mua, phat hanh, sé hoa don da st dung trong ky, sé con ton cudi ky.

O Bing ké chi tiét héa don cia té chire, ca nhan dén thoi diém quyét toan héa don

B4o cao cho don vi biét nhitng loai hoa don da hét gia tri sir dung, hoa don ding ky tiép tuc sir dung
(chi tiét theo tung loai hoa don, ky hiéu mau, ky hiéu hoa don, s6 luong...)

O Bing ké ban Ié hang hoéa, dich vu truc tiép cho ngwoi tiéu dung

Bang ké tap hop cac hang hoa, dich vu c6 phét sinh trong ngay ma tong gié tri thanh toan cua ting
lan béan hang (ca thué VAT) khong qua 200.000 VND.

Publnvoice 2012 cho phép két xuat Bang ké hang hda dich vu ban ra sang wng dung HTKK dé DN
thuc hién in va nop theo ky ké khai quy dinh. Trudng hop doanh nghiép cé chiing thuc chir ky s6 6 thé
guri truc tiép cac tai liéu trén qua mang internet téi co quan thué quan 1y.

» Quy trinh thuc hién
NSD kich chudt trén menu Béo céo, xuét hién man hinh danh sach cac bao céo.
{1 1L Bang ke héa dan, HHDV bén ra
W1 2Bé0 céo finh kinh st dung héa dan
Tar 3 K& xudt dif liéu sang phin mém HTKE 2.5.%
4 Bang ke ban hang
5 53 nhét ky ban hang

7 Bao céo t8ng hop bén hang theo mat héang

1'_[ 6 Bao céo ting hop ban hang theo khéch hang
W1 3nhdtky in héa don

NSD chon bao c&o can xem, chon ky béo cdo, phan mém sé& hién thi bao c4o mau. Tai day, NSD c6
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thé thuc hién chtrc nang Stra mau, Xem, In Béo céo.

< Chu y:
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CHUONG 05: HUONG DAN TO CHUC VA MA HOA THONG TIN
1. Muc dich va y nghia

M4 hoa thdng tin & day 1a gi? Tai sao lai phai ma hoa thong tin?. M4 hoé thong tin cd thé hiéu Ia viéc
tap hop tat ca cac théng tin cua mot ddi twong nao d6 thanh mot doan ma (cd thé 1a sé, chir hay céc ky
hiéu,...) ma thong qua doan ma nay sé& biét duoc cac thdng tin chi tiét vé déi twong d6. Vi du: Qua sb
ching minh thu, nguoi quan ly cd thé tim duoc céc thdng tin chi tiét v& mot ngudi nhu tén, tudi, qué
quén, nam sinh...

Trong phan mém Publnvoice 2012 c6 rat nhiéu cac d6i twong nhu: Hang hoa, Khach hang, Kho
hang,.... Bé tin hoc hoa trong viéc sir dung phan mém hay noi don gian 1a dé téi wu duoc viéc xur ly tim
kiém, tinh toan... thay vi phai xir Iy rit nhiéu théng tin v& mot ddi twong thi chi can xu ly véi doan ma
hoé cuia d6i tugng d6. Viéc t6 chirc va ma hoa thong tin doi hoi tinh khoa hoc va thuan tién cho NSD.

Chuong nay s& hudng din NSD cach té chirc va ma hod (ddanh md) céc thong tin khi khai bao. Tuy
day chua phai 1a cach ma hoa khoa hoc nhat nhung qua nhiéu nam kinh nghiém trién khai cia DAMI,
ching t6i muén dua ra mot cach mé héa don gian, phi hop véi kha ning va trinh d6 cua nhidu NSD.

2. Cach danh ma thong tin
2.1. Quy wéc chung
~Nguyén tac chung cua viéc danh ma thong tin la: Dugc phép dung cac ky tu chix (A - Z) hoac ky tu
50 (0 - 9), c6 theé dung mot so ky tu dac biét nhu: dau gach ngang (-), gach chan () hoac thang (#). Néu
dung ky tu chir thi nén dung kiéu chir hoa.
Tuy nhién khong nén diing mé bang tiéng Viét (ché rhuwong c6 dau), khong nén diing céc ky tu dac
biét nhu: dau céach, dau phay (,), dau cham than (1), dau hoi (?),...
M4 ciia mot ddi twong phai 1a duy nhit, khong dugc phép tring nhau.
M4 ctia mot ddi twong chi nén dai téi da 1a 20 ky tu.
2.2. Céch t6 chirc ma hoa thong tin
C6 nhiéu phuong phap mai hoa thong tin, cac phuong phap nay phai phu thugc Va0 yéu cau t6 chirc

quan 1y d6i twong va phu thudc vao tinh chét cua ting ddi twong cu thé. Chuong nay chi gidi thiéu
phuong phap danh ma don gian nhét phi hop véi trinh d6 caa NSD hién tai.

» Ma Phong ban: Dung ky tu chit hoa khdng dau dé viét tit tén cua cac Phong Ban.
Vi du: P.GD: Phong Giam déc
P.TCKT: Phong Tai chinh Ké toan

> Ma Khach hang, nha cung cap: Dung tén viét tat cia khach hang, nha cung cap (chiz hoa khdng
ddu), kém theo sb thu tu, hodc chir viét tit dac biét trong truong hop c6 nhiéu khach hang, DN c¢é
tén viét tit tring nhau.
Vi du: CT_HN: Céng ty C6 phan Hoa Nam
CT_HNG: Cong ty TNHH Hdng Ngoc

> Ma Nhan vién: Dung tén, ho viét tit caa nhan vién trong DN (cha hoa khéng ddu) kém theo s thir
tu hodc bi danh (néu cé nhiéu déi nrong tring tén, ho).
Vi du: TUANTV: Tran Van Tuan
TUANO2: Tran Manh Tuén (T4 2)
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> Ma Kho: Dung Ky tu viét tat tén caa cac kho cua DN (chiz hoa khong ddu).
Vi du: TP: Kho thanh pham
CCDC : Kho c6ng cu dung cu

> Ma Loai vit tw, hang hoa, CCDC: Dung ky tu chir hoa khéng dau dé viét tat tén cua cac VTHH,
CCDC phu hop vai viéc quan ly ciaa DN.
Vidu: HH: Hang héa
VT: Vit tu

> Ma Vit tu, hang héa, CCDC chi tiét: Dung két hop cac ky tu theo quy wéc trong ma VTHH,
CCDC gdm c6 tén viét tat cua vat tu, hang hoa, CCDC (chi# hoa khdng dau) va ky hiéu vé thdng sb
ky thuat hay quy céch, kich c& cua vat tu, hang héa, CCDC (néu c6).
Vi du: DD NOKIANG6: bién thoai Nokia N6
TL_TOSHIBA: Tu lanh Toshiba

> Hinh thirc thanh toan: Dung ky tu chit hoa khdng ddu dé viét tat tén cua cac hinh thire thanh toan
phu hop véi thuc té quan Iy caa DN.
Vidu:  CK: Chuyén khoan
TM: Tién mat
CK/TM: Chuyén khoan hoic Tién mat

> Kiéu bao mat, chéng lam gia : Dung ky tu chit hoa khdng dau dé viét tat tén caa céc kiéu bao mat,
kém theo sb thir tu phu hop véi thuc té quan ly caa DN.
Vidu: TAO001: Phuong phap thir 1
TA002: Phuong phép thir 2

< Chay:
Hé thong sdp xép danh sach thong tin khai bao theo thiz i 0...9, A...Z, a...z.
Dung Ky tw s6 ddanh ma dé cb cach té chirc khoa hoc, hé thong sap xép danh sach thong tin khai bao
theo thir tur tang dan. Néu danh séch thong tin can khai bao c6: Sé lirong < 10, mé sé ¢6 thé bt dau tir
1; Néu 10<=SL<100, ma sé phdi bdt dau tir 01; Néu 100<=SL<1000, ma sé phdi bz dau tir 001...
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CHUONG 06: QUAN TRIDU LIEU
1. Quan ly ngwoi dung
» Noi dung
Publnvoice 2012 cho phép khai bao danh sach ciing nhu kiém soat tén, mat khau,... cua ting NSD
phan mém. Khi ngudi ding duoc thiét 1ap, NSD dua vao mi ngudi ding va mat khiau dé dang nhap vao
phan mém.

& Thém ngudi ding mdi

M‘igﬁ;m Tén nguii ding Thudc nham Nﬁg?hgggg
b3 ADMIN Adrinistrator Zudn kri hE thing

USERDL Maurdi ding 01 Quan kri hé thidng

LISEROZ Mgt dong 02 Ban hang va Mo phai thu

| E} Sira ‘ | EE Xida ‘

M3 ngudi ding ¢ |USERD3
Tén nguii dung © | Mgui dong 03

Thufic nhém : |RECEIVES ~ | Ban hang wa Ng phai thu

‘ |<ﬂ Thaodt ‘

» Cach thuc hién

Vao menu Hé théng\Cai dat nguoi st dung (Users)

Nhap thong tin ngudi diing rdi kich chudt chon nit dé thém ngudi dung. Tuong tu khi stra
nhan nat <Sira> sau khi chinh stra thdng tin réi nhan nat <Ghi> va muén xéa thi nhan nat <Xo6a>.

Chi NSD ¢6 vai trd ADMINS (Quadn tri hé thong) méi cé thé nhin thdy va thuc hién cac thao tac véi
phan Quadn Iy nguroi dung.

Mdt khdu ciia nguoi dung khdng cé khi thém méi lan dau, NSD phdi ddang nhdp vao sau dé thay doi
mat khdu.
2. Phan quyén ngudi sir dung
» No¢i dung

Phan quyén ngudi sir dung cho phép thiét 1ap va xac dinh quyén han sir dung cac chirc ning trong
phan mém cho c4c vai trd cua ting NSD.
» Cach thuc hién

Vao menu Hé théng\ Phan quyén nguoi st dung.
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tin.

# Phan quyEn st dung

X]

M nhém Tén nhiém srp | Phom 'g’é
> Tign ik 1
CASHES Tign aifi z
|| RECEIVES Ban hang wa Mg phai thu 3
| ] PAYMENTS fMua hang wa Mg phai tra 4
| |sTocks Hang t8n kho 5
| |Taxs KE todn thug 6
- |costs KE tadn chi phi 7
| |PreEDASSETS T4 s3n cf dinh g
| |cEMERALS K& todn tBng hap g
| ] PRINTS Chi xem va in bdo cao 10
| | apMns Cuan kri hé thing 11
Phan quyén sir dung cac danh muc
HEm Thém méi [] #éa [] sira chita
Phan quyién sir dung thao bac brén chirng bl gic
HEm Thém méi [] #éa Sira chita
Theo menu ‘ +" Phin quyén | Hi Thodt |

Kich chudt chon nhém nguoi sir dung réi lua chon quyén han cho muc: Phan quyén sir dung cho céc
danh muc, Phan quyén st dung thao tac trén ching tir goc.

Dé phan quyén theo menu trén Publnvoice 2012, NSD kich chuét vao nit ta dugc:

# Phin quyEn sii dung chiic nang trong menu chinh cho Nhém: Tign mét

Tén menujchic ndng

Cho phép

Tén nham
CASHHS Tign mat
CASHES Tién gl
RECEIVES B&n hang wa Mg phai thu
PAYMENTS Mua hang wa Mg phai tra
STOCKS Hang t&n kho
TARS KE tadn thué
COsTs K& toan chi phi
FIXEDASSETS  T&isan cd dinh
GENERALS K& bodn king hop
PRINTS Chi xem va in bdo co

o Ghi | |¢ﬂ Triyva |

=R 1. HE thdng

iy hach todn

. Cai d&t thdng tin doanh nghigp
. Cai d&t by chon cla ngudi ding
. Cai dat méy in hda dan
. Phén quyén sir dyng
. Cai dat Mhom ngui ding (Groups)
. Cai dat Mgudi ding {Users)
. Thary & mak kh&u cha ngui sirdung
. khda dif liEu {chi xerm wa in)
- A i khéa dir gy
- B BAO tri hé thing
El . ket xudt dif iBu sang phdn mém ké todn
54 D Khia @ va chuy@n sang thang sau
-(¥) E. Két thic chuang tinh
[—] 2, Danh muc
~[E] 1. Danh muc Quy#n hda dan
-] 2. Danh muc M3u héa dan
@ 3. Danh ruc Ky higu {seri) hda dan
@ 4, Danh g cac kigu bao mat, chiing l3m gid
~[E] 5. Danh muyc Khéch hang
-[E] &, Danh myc Hinh thie thanh todn
~[E] 7. Danh myc Tai khoan ké toén
@ 8. Danh muc Khao hang
@ 3, Danh rmuc Phan nhdm S3n phat - Hang hoa
--[E] &. Danh muc 5an pham - Hang héa
@ B. Danh ruc Ban v tink
-[E] . Danh muc Phéng ban/B3 phan
~[E] D Danh myc Nhdn vién
2 3 Rinrin

HEEFEEEEEEEE S EREEAEEE B EEEEEE|E

-

Kich chuot vao nhom nguoi sir dung (cira s bén trai) roi phan quyen theo timg muc trén menu bang
cach check vao cot cho phép (cura sé bén phai), Sau khi lya chon xong nhan nat <Ghi> dé luu lai thong
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< Chay:
Chi NSD c6 vai trd ADMINS (Quadn tri hé thong) méi cé thé nhin thdy va thuc hién cac thao tac véi

phan Quadn Iy nguroi dung.
Lira chon [¥] cho phép quyén han duroc thuec hién va nguroc lai.
3. Thay déi mat khau nguoi sir dung
» Noi dung
MJ3i User (tai khodn) ngudoi dung s& duoc thiét 1ap mot mat ma (mdt khau), Publnvoice 2012 cho
phép ngudi NSD c6 thé tu dat mat khau cho riéng minh trong qué trinh sir dung phan mém.
» Cach thuc hién
Vao menu Hé théng\ Thay d6i mat khiu ngudi sir dung.

# Thay ddi méat khiu cla ngudi diing

Tén ngudi ding Administrator

M&E khal ol " ¥ Thodt
M3t khal mi B

M3aL khal mdi (g lai) kb

Sau khi nhap théng tin chinh x4c v& mat khiu cii va mat khau mai, NSD chon nt
<Pong y> dé xac nhan thay doi thanh cong.

< Chay:
Khi g6 mdt khau, NSD phadi tat bé gé tieng Viét (VD: Unikey hogc VietKey) va tit phim CAPS LOCK

trén ban phim may tinh.
NSD phdi nhé mdt khdu trong qua trinh siz dung phan mém.
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PHU LUC 01: MOQT SO CHU'C NANG KHAC

1. Bao tri hé théng
» Noi dung

Publnvoice 2012 cho phép NSD thuc hién viéc kiém tra dit liéu bi hu, rac cua chuong trinh va
thong bao cho NSD biét. Viéc phat hién nay, chuwong trinh s& xu ly rac dit liéu va stra chita dit liéu bi hu
mot cach tu dong.
» Cach thuc hién

Vao menu Hé théng\Bao tri hé thong.

NSD doi trong gidy lat s& xuat hién théng béo bao tri thanh cong. Trong truong hop phét hién 13i do
NSD, Publnvoice 2012 s¢ liét ké danh sach théng béo.

2. Khéa dir li¢u (chi xem va in)
» No¢i dung

Cho phép NSD kh6a s6 toan bo chimng tir di nhap liéu trong ky hach toan. Sau khi thyuc hién thao tac
khda s6 toan bo chang tir trong ky s& khong stra lai duoc.
» Cach thuc hién

Chon ky hach toan ma NSD muén khéa.

Vao menu Hé théng\Khéa dir liéu (chi xem va in).
3. Mé khoa di ligu
» No¢i dung

Trong trudng hop NSD mudn sira lai cac ching tir dd duoc khoa sé trude d6, NSD thyc hién thao
tac Mo khéa dix liéu.
» Cach thuc hién

Chon ky hach toan ma NSD mudn mo so.

Vao menu Hé théng\M¢ hhoa dit liéu.
4. Két xuit dix liéu sang phan mém HTTK
» No¢i dung

Publnvoice 2012 cho phép NSD lap bao céo hang thang cho co quan thué thdng qua viéc két xuat
tu dong sang phan mém HTTK. Sir dung tinh nang nay NSD khong phai lam thuc hién thao tac gi thém
ngoai viéc kiém tra va thuc hién lai két xuat.
» Cach thwc hién

Vao menu Bao céo\ Két xuit dit liéu sang phan mém HTTK.

KBt xudt di ligu td phdn mem SimSoft sang HTTK

Khai bdo

L4 50""- sang
u

KEt xu ‘tt:‘l".:c:edé in bao cao <

M3 sd thué
ki kinh thug

= 0303020132
= Thang 1 nam 2011

mav n_.ﬂh

phén mém Thodt

Néu lan dau tién st dung, NSD phai chon nit <Khai bao> dé thiét 1ap duong dan téi file thuc thi

phan mém HTTK.
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Kich chudt vao nit <Két xuat> dé thuc hién viéc két xuat sang HTTK. Sau do, NSD s& thy phan
mém HTTK xuat hié¢n va chi viéc chon lya thong tin tuong (ng.

NSD phdi cai dét phan mém HTTK (cua Téng Cuc Thué Viér Nam) trweée khi thuec hién viéc két xuat
nay.

Théng thwong file thwc thi phdn mém HTTK c¢6 dwong ddan nhw sau: “C:\Program
Files\HTKK130\Project\ HTKK.exe ", diwong dan nay tuy thugc vao NSD cai dat HTTK.
5. H§ tro truc tuyén
» No¢i dung

Viéc hd tro NSD trong qué trinh sir dung d6i khi 13 vin dé quan tdm hang dau caa NSD, Publnvoice
2012 cho phép NSD két ndi voi DaMi théng qua chuong trinh TeamViewer.
» Cach thuc hién

Vao menu Giup d5\H3 tro tryc tuyén.

Sau khi chuong trinh TeamViewer dugc mé, NSD giri cho DaMi ma s va mat khau dé duoc két ni.
DaMi s€ két noi véi may tinh cua NSD théng qua ma so nay.
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PHU LUC 02: THONG TIN BAO MAT TREN PUBINVOICE 2012

1. Muc dich

Viéc tu in héa don tiém 4n mot nguy co lam dung hoa don va in gia hoa don. Do d6 céc ky hi¢u dac
bit, cac bi¢n phap k¥ thuat cua nha cung cap giai phap phan mém Publnvoice 2012 s& dam bao ngan
chan cac hanh vinoi trén dé dam bao an toan giao dich cho doanh nghiép. Moi‘hanh vi gian Iaq doi voi
hoa don tur in déu bi vo hi¢u hda bai cong nghé S.Code kém theo giai phap phan mém. VD: Doi tuong
Xau dung hoa don ban sao, che ban gia ndi dung in roi in thi ky hi¢u nhan dang cua moi hoa don s& chi
rd hoa don do 1a that hay gia hodc o bi mao danh hay khong (?). Co ché nay dugc hicu don gidn nhu co
ché phan biét van tay ¢ nguoi.

Phan mém in héa don Publnvoice 2012 dugc st dung nham gidp DN tur in hoa don mét céch: tién
loi ,va bao mqt. Tai liéu nay duoc gidi thi¢u chi tiét ve cach thirc nhan biét cling nhu huéng dan cach
thiét 1ap tinh nang bao mat trén tirng to héa don da in hoac chua in ra, giip DN ¢6 thé kiém tra xem hoa
don d6 co6 phai la hda don DN st dung hay khong.

2. Kiéu bao mat

MGi ky higu hoa don chiing ta sir dung c6 thé thiét 1ap theo mé kiéu bao mét bang cach tao mé& khéa
bi mit, chiing ta c6 the tu dat ma khoa bi mat theo cach riéng biét. PublInvoice 2012 s& thong qua ma
khoa bi mat nay cho chung ta biét héa don nay c6 phai dugc in tir phan mém DN dang str dung hay
khéng.

Vao Menu Danh muc\Danh muc cac kiéu bao mat, chong lam gia, kich chon nit £ men | t3
duoc:

ki Thém ki€u béo mat mi

M3 kid :

Tén kigu : Phurong phap chidng lam gid thdng thutmg

M3 khaa bi mak : | 399455 M3 afm kr 4 - 20 chif 8
| = Ghi ‘ ‘ ¥ Bbaqua |

M3 kiéu: Bao gom ky tu hoic chit s6 duoc thiét 1ap khdng c6 diu va khdng c6 khoang trang.
Tén kiéu: La chdi ky tu hoic chir s6 bat ky.
Ma khoéa bi mat dugc quy dinh nhu sau:

e Ky tu sir dung la: Kiéu chix s6 (0...9).

e Chiéu dai ngan nhat 13 4 chir so va tbi da 1a 20 ché so.

Sau khi nhap day dua thdng tin nhan chon nat (& s | dé luyu lai thong tin.
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3. Ky hiéu héa don

MJi ky hiéu héa don khi khai bao ngoai thong tin bat budc chiing ta s& khai bao thém thong tin kiéu

Xac thuec.

Vao Menu Danh muc\Danh muc Ky hiéu (seri) héa don, kich chon nit =& Tém  ta duoc:

% Thém danh muc ky higu héa ddn (serial)

Ky higu ABJ11T

Tén ky higu hoa don Ga Jom buin

Hinh thirc hda dan T - | Hia dan burin
Mam tao haa dan 2011 2

Hia dan do Ca guan Thué phat hanh

Tir st 1 Bén st 500 o

SE quyeEn 102

Mody b3t d5u sirdung | 010172011 - Mgay thdng bao | 15f12§2010 -

Kigl xéc thuc TAOO1 - | Phrang phép ching lam gid thdng thirdng
‘ = &hi | ‘ ¥ Bbaqua |

Ky hiéu: Bao gdbm ky tu hoac chir s6 duoc thiét 1ap khong cd dau va khdng cé khoang trang.

Tén ky hiéu héa don: La chdi ky tu hoic chit s6 bat ky.

Hinh thire héa don: T: Hoa don tu in, P: Hoa don dat in, E: Héa don dién tu.

Tir 56, dén s6: La sé bat dau dén sé két thac cua quyén hoa don.
S6 quyén: S6 luong quyén sé sir dung ky hiéu da khai bao.
Ngay bit diu sir dung: La ngay chinh thic sir dung ky hiéu di khai bao.

Ngay théng bao: Ngay thong bao véi co quan thué dé sir dung ky hiéu nay.

Kiéu xé4c thwc: Puoc lay tir Danh muc cac kiéu bao mat, chdng lam gia.
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4. Thoéng tin bao mat trén hoa don
Sau khi nhap xong hoa don va in ra chung ta duoc két qua théng tin ma sé bao mat (khoanh tron do
va ma vach) hinh bén dudi.

HOA PON GIA TRI GIA TANG Mau sé:01GTKT3/001

Ky hiéu (Serial): DM/11T
(VAT INVOICE) )
L 6 wve,: 0000001
1én 1: Luu ¢Ist

Nedy uy 19 thing oty O nam e 2011 [ IIFCRERINANIARERD

CONG TY TNHH PHAN MEM DAMI

Dia chi (4ddress): 24/3B Cay Tram, P.12, Q.Go V ép, TP.HCm

Dién thoai (7ef): 08.39871787 Fax: 54272093

Website: www.damivn.com E-mail: sales@damivn.com M sb thué (VAT Codej: 0303020132
S6 tai khoan (Bank A/C):

Ho tén ngudi mua hang (Buver): Vit Manh Ha
Tén don vi (Company):  CTY TNHH NHU'A DAI DONG TIEN-CN CAN THO

Dia chi (4ddress): 114 PUONG3/2, Q.NINH KIEU, TPCT
So tai khoan (Bank A/C): 012345678910 tai NH Déong A, CN Can Tho
Hinh thtirc thanh todn (Payment method): Chuyén khoan Ma s0 thué (VAT Code): 0304690411-002
Don gia Thanh tién
STT Tén hang hoa, dich vy PVT | S6 hrgng (USD) (USD)
(No.) (Description) (Unit) | (Quantity) (Unit Price) (Amount)
A B C I 2 3=1x2
1 |XiMaing Ha Tién Cai 10,00 5,00 50,00
2 |Gach 8x8 Cai | 5.000,00 0,10 500,00
Ty gia: 22.0004/USD Tong: 550,00USD
Cong tién hang (Tortal amouny): 12.100.000
Thué suat GTGT (VAT rate):  10% Tién thué GTGT (VAT): 1.210.000
Tong cong tién thanh toan (Total paymeny): 13.310.000

So tién viét bang chit (dmount in words): Muwai ba triéu ba tram muroi ngan dong chan.

Ngwdoi mua hang (Buyer) Nguwdi ban hang (Selier) Thu trwéng don vi (Director)
(Ky, ghi vé ho tén) (Ky, ghi vd ho tén) (Ky, dong ddu, ghi ro ho tén)
(Sign & full name) (Sign & full name) (Sign, stamp & full name)
Vii Manh Ha Tran Thu Thiiy Vé Thanh Binh

(Can kiém tra doi chiéu khi ldp, giao, nhdn hoa don)

( 3743040835 ) In tqi Cong ty TNHH Phan Mém DaMi - In tir phan mém DaMi Publnvoice 2011 ( 1308 )
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5. Kiém tra thong tin bao mat (ma sé bao mat)
Dé nhan biét thdng tin trén td hoa don c6 phai la in tir phan mém DaMi Publnvoice 2012 hay
khong ching ta thuc hién mot trong c&c céch sau:
5.1. Céch 1: Kiém tra nhanh
M4 sb bén goc phai dudi cua to hoa don gdm 4 ky tw duogc tinh toan nhu sau:
Ky tw thir 1: La Quy trong Nam. Dya ngay hoa don chung ta c6 Quy
KY tu thir 2: La s6 thir tw Thirtrong Tuan (Chui Nhat: 0, Ther 2 : 1, Thi 3: 2, Thir 4: 3, Thir 5: 4, Thi
6: 5, Ther 7: 6). Dua vao ngay hoa don chiing ta c6 so thir tu Thir trong Tuan.
Ky tw thir 3 va 4: La 2 ky tu cudi cua ddy s6 Téng cong (1a tong cac chir sé cong lai cua tong tién
thanh todn trén héa don)
Vi du: Thong tin t& hoa don (hinh trén): S6 hoa don 12 0000001, ngay 19/01/2012 va tong cong tién
thanh toan la: 13.310.000 dong, ta tinh toan nhu sau:
0 Ngay hoa don 19/01/2012 la thuéc Quy 1 =» Ky tutha 1 la: 1
0 Ngay hoa don 19/01/2012 la Tht 4 trong tuan =» Ky ty cia Thi 4 la: 3
0 Téng cong tién thanh toan 13.310.000 ddng ta dugc:
1+3+3+1+0+0+0+0+0=8=> Haiky tu cudila: 08
& ChU V: Gia si chiéu dai day s6 Tong cong dai hon 2 chit 56 (vi du: 5214) thi chling ta chi ldy 2 ky
tir cuoi cung (vi du: ta lay 1a 14) hogc chieu dai day so Tong cong la 1 chiz so thi ching ta thém so
0 o dau (nhuw vi du trén la: 08).
= Két qua ta dugc sd: 1308

Thuy Vé Thanh Binh
hi ldp, giao, nhdn hoa don) j—
- In tir phan meém DaMi Publnvoice 2011 1308

5.2. Cach 2: Kiém tra dwa vao tién ich

Kiém tra thong tin trén to hoa don hoa don chung ta d in hodc chua in ¢6 diy s6 (khoanh tron bén
duoi) & gbe bén trai dudi cua to héa don bao gom 10 Ky tw dugc phan mém tinh toan va hién thi nhu
hinh sau.

Vii Manh Ha Tran Thu
(Can kiem tra doi chiéu ki

[
( 3743040835 ) In tai Cong ty TNHH Phan Mém DaMi

Ké tiép, vao Menu Gitp d6\Kiém tra ma sé bao mat

Nhap thong tin theo t& hoa don bao gém: Ky hiéu hoa don, S6 hoa don, Ngay hoa don, Ma s6 thué
cta ngudi mua hang, Tong gié tri thanh toan trén hoéa don, Ma khoa bi mat (muc 2. Kiéu bao mqt)

Dua thdng tin trén to hoa don (muc 4. Thdng tin bao mdt trén héa don ) nhap vao giao dién kiém tra
ma s6 bao mat, sau khi nhap day du kich nat | enw= | ta dugce nhu sau:
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# Kifm tra mé s bao mat

K¢ higu (Serial) : DMIT1T |'ﬂ Trir ‘
58 hoa dan 0000001
Mgay hoa don 1940152011 -

M3 si thué ngudi mua ¢ |0304690411-002
T8ng gia tri thanh todn : 15,310,000 =

18 khda bi mat : 399455

M3 sd 1 (bEn krai)
3743040835

M3 s& 2 (bén phai)

p—

1308 J Kigmtra

M4 s6 1 (khoanh @6 hinh trén) va ma sb goc trai dudi trén to hoa don khép nhau thi ching ta két
luan l1a dtng.

5.3. Cach 3: Kiém tra dwa vao ma vach.

Trong truong hop ca 2 cach trén van chua kiém tra duoc hoa don 1a do phan mém ching ta sir dung
in ra hay khdng thi cach 3 sé duogc su dung vai su giap do cua Cong ty DaMi. Ma vach dugc ma hoa
thong tin trén to hoa don nhu hinh sau:

Véi ma vach nay DaMi s& sir dung dau doc méa vach thong thuong dé quét va két qua s& cho ra mot
day ma gdm cac sb dang Hexa, tir dy s nay dua theo cach thicc ma hda DaMi (khéng diroc cong bo)
s& tra 101 ban chéc chin 1a héa don c6 duoc in tir phan mém DaMi Publnvoice 2012 dang cai tai DN
hay khong.

Pé dugc gitp d5 theo céch nay hdy lién hé véi DaMi theo sb: (08) 39871787 hoic
0906 399 488.
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CAC CAU HOI THUONG GAP
KHI SU DUNG PHAN MEM PUBINVOICE 2012
0 Cau héi 1: Publnvoice 2012 cho phép nguoi sir dung chinh miu héa don dwgc khong?
Tra loi: Co, NSD c0 thé tuy chinh héa don theo yéu cau cua khach hang.
0 Cau héi 2: NSD c6 thé 1am dong thoi 2 loai héa don ciing mét lic dwoc khong?
Tra loi: CO, Publnvqice 2012 cho phép NSD mo cac mé}n hinh nhap liéu héa trén cac Thé ctia man
hinh chinh. Luu y: Néu NSD ma nhicu thé sé lam cho toc d6 may cham di.
o Céu héi 3: Khi lam viéc véi PubInvoice 2012 khong gd dugc tiéng Viét phai lam nhwr thé nao?
Tra loi: Viéc khong go duoc tieng Viét ¢o thé do mot trong cac nguyén nhén sau:
- May tinh dang sir dung cung mét ldc nhiég bo gd nhu ABC, Vietkey, Unikey... Trong truong
hop nay, phai tat tat ca cac bo go va chi dé lai mot bo go Vietkey hoac UniKey.
- Phan mém go tiéng Viét da bi nguoi sir dung dong lai. Trong truong hop nay phai khoi dong
lai chuong trinh g tieng Viét nhu Vietkey hoac UniKey.
- Phan mém gd tiéng Viét dang dé ¢ ché do tiéng Anh. Trong truong hop nay can chuyén b go
vé ché d6 go tieng Viét (vaoi bang ma la Unicode).
0 Cau hoi 4: Khi g(") tiéng Viét trong chwong trinh PubInvoice 2012 thay xuat hién ky tw la
phai lam nhw thé nao?
Tra 16i: Do phan mém gd tiéng Viét dang dé ché do go tiéng Viét voi bang ma khong phai la
Unicode, vi vdy phai doi sang g0 tiéng Viét bang bang méa Unicode. Pé d6i sang bang ma Unicode
trong Vietkey hoac UniKey, kich chudt phai vao biéu twrong cua chuong trinh tai goc dudi phai caa
man hinh, chon Unicode. Vi du minh hoa cho b6 gb UniKey:

Hutdng dan
Cadng cu... [C5+FE]
ChiyEn md nhanh - [C5+F9]

B4t kiém tra chinh t3
v Bt tinh néng gi Lt

Soan bing g LAt

Kidu gib »
v Uricode dung sin ‘{?

TCWH3 [ABC)

W Windows

Eang m3 khac »

Bang diéu khién.. [C5+F5]

K&t thiic ﬁ
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O Tai ligu tham khao:

Tai liéu hudng cac Cong ty Phan mém Ké toan

Nghi dinh 51/2010/ND-CP ngay 14/05/2010 quy dinh vé hoa don ban hang hoa, cung tmg dich
vu.

Thong tu s6 153/2010/TT-BTC ngay 28/09/2010 huéng dan thuc hién Nghi dinh sb
51/2010/Nb-CP

Quyét dinh 2905/QD-BTC ngay 09/11/2010 dinh chinh Thong tu 153/2010/TT-BTC

Thong tu 13/2011/TT-BTC ngay 08/02/2011 stra d6i Thong tw 153/2010/TT-BTC

Thong tu 32/2011/TT-BTC ngay 14/03/2011 Hudng dan vé khai tao phat hanh va sir dung hoa
don dién tir ban hang hoa va cung cip dich vu
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e Cong vin 4271/BTC-TCT ngay 01/4/2011 vé viéc thoi han thong bao phat hanh hoa don./.

e Cong vian s6 4964/CT-TTHT cua Cuc thué TP H6 Chi Minh ngay 5/8/2010 V/v chuén bj thuc
hién Nghi dinh s 51/2010/NB-CP ngay 14.5.2010 cua Chinh Pha vé hoa don ban hang hoa,
cung tng dich vu.

e Cong vin s6 3253/TCT-TTHT ngay 25/8/2010 V/v Day manh tuyén truyén, hd trg thuc hién
Nghi dinh 51/2010/NB-CP cua Chinh phu.

e Quyét dinh s6 2905/QD-BTC, Pinh chinh Thong tu 153/2010/TT-BTC ngay 28/09/2010 cua
Bo Tai chinh huéng dan thi hanh Nghi dinh 51/2010/ND-CP ngay 14/5/2010 cia Chinh phu
quy dinh vé héa don ban hang héa, cung tng dich vu.

e Cong vian s6 7702/CT — TTHT cua Cuc thué TP H chi Minh ngay 19 thang 11 nim 2010 tra loi
vé viéc Thiét ké miu héa don twin, dat in theo quy dinh tai Thong tu s6 153/2010/TT-BTC
ngay 28/9/2010 cua Bo Tai Chinh huéng din vé hoa don ban hang hoa, cung tng dich vu.

e Cong vin cua Tong cuc Thué sb 5174/TCT-CS ngay 20/12/2010 vé viéc ting cuong cong tac
tuyén truyén DN dit in hoa don.

e (Cong vin cua Tong cuc Thué s6 5132/TCT-CS ngay 15/12/2010 vé viéc tra 1oi mot s6 vudng
méc trong qué trinh trién khai thuc hién Théng tu 153/2010/TT-BTC.

e Cong vin cua Tong cuc Thué s6 5129/TCT-TVQT ngay 15/12/2010 vé viéc mot s6 quy dinh vé
in, st dung hoa don.

e (Congvin 7333-BTC-TCT ngay 24/6/2008 hudng dan xir 1y co s¢ kinh doanh sir dung héa don
bat hop phap.
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